
PRO Media Management System - User Manual 

1. Introduction 

The PRO Media Management System is a centralized portal for uploading, approving and 

publishing official departmental images and videos. 

Portal URL: https://pro.mahadiscom.in/PRO/login 

 

 

2. User Roles 

ZONEPRO – Upload images and videos of local news. 

HOPRO – Review, approve and forward selected media to Website Team. 

 

 

 

 

 

 

 

 



3. Login 

Users must login using User ID, Password and Captcha. 

 

4. Upload Media 

Select Media Type (Image/Video), enter Title, English and Marathi Description, upload files 

and click Upload. 

 

 

 



5. Media Upload Process 

Step 1: Select Media Type 

Step 2: Enter Details 

Step 3: Upload Files 

Step 4: Click Upload and wait for confirmation. 

 

Live progress bar appears. After successful upload, confirmation message is displayed. User 

is redirected to My Uploads page 

 



6. My Uploads 

Users can view their uploaded records along with approval status. Click thumbnails to 

preview images/videos. 

 

 

 

 

 

 

 



7. Approval Process (HOPRO) 

HOPRO reviews uploads, selects approved items and system sends secure links to Website 

Team via email. 

 
 

 

 



8. Important Rules 

Video size must be <=100 MB. Upload only official and high quality media. Marathi & 

English descriptions are mandatory. Do not upload copyrighted content. 

9. Change Password 

Users can change their password using the Change Password option in the menu. 

 

 


